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O0mue nostoxkenns

l.Hacrosmmit Ilopsinok paspabotku w YTBEPIKJICHHS JIOKAIbHBIX HOPMATMBHBIX aKTOB
MAJIOY «llentp passuths pebenka - AeTcKuii can Nel11 «bateip» (nanee-Yupexaenue) paspadoTtaH ¢
HEJIbIO pasTpaHUYCHHS N0IHOMOYHI, onpesiesieHusi nopsaKa AeiicTBuil, u HarnpagJieH Ha u30exanue
HApYLICHHH KOHCTHTYUHOHHBIX HOPM, HOPM TPYI0BOIO 3aKOHOJIATE/IbCTBA, 3aKOHOAATENLCTBA 00
00pa3oBaHKK M HHBIX IPAB H CBOGO rpaskia.

Hactosuwmii Tlopsiiok onpeaenser oGuuwe TpeGOBaHUs K MOPsAKY pa3paGoTKu [IPOEKTOB
JOKQILHBIX HOPMATHBHBIX KTOB, OCHOBHbIE TPeGOBaHHS K CONCPHKAHUIO JOKATbHBIX HOPMaTHBHBIX -
AKTOB, NOPA/IKY NPHHATHS YKA3aHHBIX aKTOB, & TAK)KE BHECEHHE B HUX JIOTOTHEHHH 1 H3MEHEHHUH,

2.11oHsTHE JOKAIBHBIX HOPMATHBHBIX AKTOB

2.1. TlonsiTHe NOKAILHOTO HOPMATHBHOIO AKTA. [loa JoKaIbHBIMK HOPMATHBHBIMH akTaMmy B
cMbicyie Hactosumero Ilopsaka nonnmarotes paspabarbiBaembie H NIPUHHMAEMble B VYvupeskaeHun B
COOTBETCTBHH C €ro KOMNETCHIUHEH, ONpe/IeeHHON AeHCTBYIOMNM 3aKOHOIATENbCTEOM 1 YeraBom,
BHYTPCHHUC  JIOKYMCHTBI,  YCTAHABIMBAIOIIME  HOPMBI  (paBuma)  omiero Xapakrepa,
NpCAHA3HAYCHHBIC JUIS PETyIMPOBAHHA IPOM3BO/ICTBEHHOM, YIIPABIEHYECKOII, (unancoBoii, kaapoBoii
W HHOH (YHKUHOHAIBHOH JesTe/bHOCTH BHYTPH VYupekaenus. JIOKaIbHBIM HOPMATHBHBIM aKTOM
BBICLUCH IOPHAMYECKOH CHIIBI NIpH3HaeTCst YeTaB Yupesiienns.

2.2, JloxajbHble HOPMATHBHBIE AaKThI, peryaupyioue  o0pasoBarenbHbli  1polece B
YupexaeHuH KOHKPETH3UPYIOT MPaBa U 00A3aHHOCTH YHaCTHUKOB 00pa3oBaTe/IbHbIX OTHOLICHUH.

2.3. Jloxa/bHble HOPMATHBHBIE AKTHI, PErYIHPYIOUIHE TPYJIOBbIC OTHOUICHHS B YupeskaeHun
COCTABJSIIOT 0CO0YI0 00J1aCTh OTHOLICHHIH Mexy pabotozareneM u pabGoTHHKaMu Yupexaenus.
PaspaGateiBatores s peanusawuu 1paB pabOTHHKOB, HCTIOMHEHHUS HMH 00A3aHHOCTE}, NOUIepIKAHHS
JMCUHUIUTHHBI B TPYI0BOM KOJUIEKTHBE.

HopMBblI 10KaIbHBIX HOPMATHBHBIX AKTOB Yupeskaenus, yXyAUakOUHe 10J10KeHHe paGOTHHKOB
110 CPABHCHHIO C YCTAHOBJCHHBIM TPYIOBBIM 3AKOHOAATENLCTBOM W HHBIMH HOPMAaTHBHBIMH
MPABOBLIMH  aKTaMH, COJACPKAIUMMH  HOPMbI  TPYAOBOTO [1PaBa, KOJJIEKTHBHBIM JIOFOBOPOM,
COMVIALICHHAMH, @  TaKkKe JIOKAIbHblE HOPMATHBHbBIC —aKThI, NpuHATBIE  0e3  coOmoaeHHs
YCTaHOBJICHHOTO cTatheii 372 Tpynosoro Koaekca oprana paGoTHHKOB, He mouiesKar [IPUMEHEHHIO.

JlokanbHbie HOpMaTHBHBIE akThl YupeskaeHms YTBEpKaoTest paboToatesieM (3aBe/1ylolnM) B
IpCACIax KOMICTCHIHH B COOTBETCTBHH C TPYAOBbIM 3aKOHOAATENLCTBOM H HHBIMH HOPMAaTHBHBIMH
MPABOBBIMH  AKTaMH, CO/ICPKAIUMMH HOPMbI TPYAOBOrO TpaBa, KOLIEKTHBHBIMH JIOTOBOPaMH,
cornaueHusamu (u. 1 ¢t. 8 TK PD).




2.4. YHupunupoBaHHbIX (OpM IS NPUHATHA JIOKAJTBHBIX HOpPMAaTUBHBIX akToB JIOY He
ycTaHaBlMBaeTcs. VICKoueHrne cocTaBisitoT mratHoe pacnucanue (popma Ne T-3), rpaduk oTmmyckoB
(popma Ne T-7) m ¢opmbl JOKaJIbHBIX HOPMATHBHBIX AaKTOB, yTBepxkaeHHbIe llocTaHoBieHueM
I'ockomcrara Poccum ot 05.01.2004 Ne 1 «O6 yTBepk)acHUU YHUDUIIMPOBAHHBIX (HOPM MEPBUYHOM
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBl  OCTaJbHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB  YupexmeHus, paboToaaTeNlb
(3aBenyroLMil) ONPENEINIAET CAMOCTOSITENIbHO. DTO MOTYT OBITh: MHCTPYKLIMH, METOJUKH, TTOJOKEHMUS,
MpaBuJjia, CTAaHJAPTHI, IPUKA3bl, U JIp.

3.Kunaccudpukanus JOKaAJIbHBIX AKTOB:

3.1. Ilo creneHu 3HAYMMOCTH:

— 00s3aTeNbHbIE — COCTAB TAKUX JIOKAJIbHBIX aKTOB OIPEAEIIEH TPYAOBbIM 3aKOHO/1aTEIbCTBOM.
Tpynosoii kogexc PD conepxut npsiMoe ykazaHue Ha MPUHATHE MOJOOHBIX TOKYMEHTOB (HampuMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTeNbHbIE — TaKWe JOKYMEHThl MpPsMO HE MPEAYCMOTPEHBI TPYAOBBIM
3aKOHOJATEILCTBOM, pab0TOAaTENIb MPUHUMAET JIOKAIBHBIE aKThI IO CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe aeitcTBus:

— 001ero xapakrepa, paclpOoCTPaHSIOIIUECS HA BCIO OPTraHU3aIINIo;

— CHENHAILHOTO XapaKTepa, Kacaroluecs OTAeIbHBIX BOIPOCOB.

3.3. Ilo kpyry auir;

— pacmpocTpaHsoIKecs Ha BceX paOOTHIUKOB OpraHU3alluu;

— pacIpoCTpaHsIIOIINECS HA ONPEAEICHHYIO KaTEropuio pabOTHUKOB;

3.4. 1o ciocoOy npuUHATHS:

— IIpUHHUMaeMble paboToaTeNeM eIMHOINYHO;

— MPUHUMAEMbIE C YU€TOM MHEHHs MpPEJICTaBUTENLHOTO OpraHa pabOoTHUKOB. B 3TOM ciydae
[IPHU MPUHATUU JOKAIBHBIX aKTOB HEOOXOIUMO COONIIONATh MOPSIOK, IpeaycMOoTpeHHsbli cT. 372 TK
PO.

3.5. Ilo cpoky neicTBus:

— IIOCTOSTHHOTO ICHCTBHS,

— OeccpoyHbIe;

— C OIpEJIETIEHHBIM CPOKOM JIEHCTBUSI.

3.6. Ilo cpoky xpaHeHHus:

— IIOCTOSIHHOT'O XpaHEHUS,

— 75 ner;

— IpyTHe.

4. CTpyKTYpa U cofeprKaHHe JIOKATbHbIX HOPMATHBHBIX AKTOB

4.1. CtpyKTypa U coJepKaHue JIOKaJbHbIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIECHUH KOTOPHIX HEOOXOIUMO MPUHATHE TAKUX aKTOB.

VY CI0BHO CTPYKTYpPY JOKAJIBbHBIX aKTOB MOKHO Pa3JeINUTh Ha CIEAYIOLINE YaCTH:

— o01mue MOJIOKEeHHsI: IEPEUCHb PETYIIMPYEMBIX BOIIPOCOB; HOPMAaTUBHBIE NIPABOBBIE AKTHI, B
COOTBETCTBUM C KOTOPHIMHM JIOKQJIbHBI aKT MPUHUMAETCs; IMOAPA3JEICHUs WM KaTeropuu
pabOTHUKOB, MMOAMNAAAOINE O] IEHCTBHIE JOKATHHOTO aKTa;

— OCHOBHAsl 4YacTh: [paBa U O00S3aHHOCTH pabOTHHKA W paboTonaTens; MpOUEAYypbl, He
OIIpE/ICTIEHHBIE 3aKOHOAATENbCTBOM; MOPSAJOK B3aUMOJEHCTBUSA CTPYKTYPHBIX NOJpa3fciieHUN B
3aBHCHMOCTH OT CHEIM(PUKH JIOKATHHOTO aKTa; JeMCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTh U TIP.

— 3aKJIIOYUTEIbHBIC TOJOMKEHHA: BpEMS BCTYIUICHUS JIOKAJBHOIO aKTa B CHIy, NEPEYEHb
JIOKQJIbHBIX aKTOB WJIM OT/IEIbHBIX MOJIO0XKEHHUH, MPEeKpaLAlOINX JeMCTBHE ¢ IPUHITHEM HOBOTO aKTa.

JlokasbHbBIE aKTBI MOTYT COJEp)KaTh IPUIIOKEHUS, KacaroIlMecs BOINPOCOB, OTPAXKEHHBIX B
3THX aKTax.

4.2. TekcT 10KaJIbHOIO HOPMAaTUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. Pa3pafoTka HOPpMATHBHOTO JIOKAJbHOI0 aKTa



[TpoeKThI TOKATHHBIX HOPMATUBHBIX aKTOB pa3pabaThIBAIOTCS MO perieHurollenarornaeckoro coBera,
OObmiero coOpaHusi WIMAIMUHUCTPALMK YupexaeHus B 3aBUCUMOCTH OT HMX KOMIIETEHIIHUH,
ONPEACICHHON3aKOHOM U Y CTaBOM YuUpeKICHUS.

5.1. Dramnbl pa3paboTKH MPOEKTOB JIOKAJTBLHBIX HOPMATUBHBIX AKTOB:

5.1.2. Onpepenenue BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabOTKa U yTBEPKICHUE

JIOKAJIbHOTO HOpMaTHBHOro akTa. [loTpeOHOCTh BBIABISETCS B XOJE COBELIaHH, coOpaHui,
wianepok. Camu paOOTHUKU YupexaeHuss MOTYT BBICTYIIUTh C MHHUIIMATUBON CO3JIAHUS JIOKAJTHHOTO
HOPMAaTUBHOTO aKTa MPH BBIABICHUU B X0/1€ paOOTHI HEYPETYIUPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanme paboueli Tpymiibl O pa3padOTKe JIOKATHPHOTO HOPMATUBHOTO aKTa.

5.1.4. HasnaueHue OTBETCTBEHHOI'O  PYKOBOIWUTENs  paboyeil  rpymmbl, KOTOPBIH
Oy/IeTKOOPANHUPOBATD YYaCTHUKOB u KOHTPOJIMPOBATH YCTAaHOBJICHHBIC CpOKH
pa3paboOTKUIIOKAILHOTO HOPMATUBHOrO akTta. OcranbHble YJIEHBl TPYIMIbl BIpPaBe BHOCUTHh
NPEUIOKEHUS] W 3aMeyaHuss B XOJE€ IIOATOTOBKM IpoeKTa JokyMmeHTta. [Ipu HeoOXxommmoctu
OTBETCTBEHHBII HCIIOIHUTENb 10OPadaThIBAET €ro C yU€TOM BHECEHHBIX 3aMEUaHui.

5.1.5.CornacoBanue MpPOEKTa JIOKAIBHOrO akTa. Ha maHHOM »3Tame MpoeKT HEeoO0XOAUMO
COIJIacOBaTh C y4aCTHUKAMU pabouel TpymImbl U IPYTMMH 3aUHTEpPEcCOBaHHBIMH Junamu 5.6.ITocne
COTJIACOBAHUS MPOEKT TepeIaeTcsl Ha YTBEpXKAeHue padoroaarento. Ecnu s NpuHATHS JTOKaIbHOTO
aKTa HeoOXOJUMO YYHTHIBATh MHEHHUE MPEJICTABUTEIBHOIO OpraHa paboTHUKOB (Ipodcoro3a), To 10
YTIBEp)KIEHHUsI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®.)

6.IIpuHsATHE JTOKAJIBLHBIX HOPMATHBHBIX AKTOB

6.1.Cornmacro cr. 12 TK P® jokanbpHbIi aKT BCTyHaeT B CHIy CO JHS €0 IPUHATUA
paboToiareseM Wi CO IHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOKET NPUHATH JIOKAIbHBIE aKThl CIIEAYIOIIMMHU CIIOCO0aMHU:

— YTBEpUTS;

— U3JaTh NpUKa3 (pacrnopspkeHne) 00 yTBEPKACHUH JIOKATbHOIO aKTa.

6.2.YTBepxkas JOKaJIbHBIM aKT, paboTojaTeNb JOKEH IMOCTAaBUTh IOIMNHMCHh B PEKBU3UTE
“I'pud yrBep>KAeHUS JOKYMEHTa . DTOT PEKBU3UT paclojiaraioT B IPaBOM BEPXHEM YTy JOKYMEHTA.
[Tomumo moamucu rpud momkeH coctosTh u3 cioBa Y TBEPXKJIAIO (6e3 xaBbiuek), HAMMEHOBAHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 TOKYMEHT, €ro HHUIMAIOB, (paMUIIUU U JaThl OMUCAHUS.

6.3.1lpn yTBEpXKACHUM [OKYMEHTA HECKOJbKMMH JIOJDKHOCTHBIMHM JIMIIAMH HX IOANHCU
pacnojararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBII aKT MOXET NpPUHUMATbCAd MyTeM HW3JaHus MpHKa3a (pacrnopspKEeHus).
VYHuunupoBanHoil Gopmbl 1715 TaKOro MpHKa3za HE NMPEAYCMOTPEHO, TOATOMY paboToaTeNlb BIpaBe
OIpENIeNIUTh €€ CaMOCTOsTENbHO. B mpukaze o0 yTBepKJIEHHM JIOKAIbHOTO aKTa HEO0OXOAMMO
OTpa3UTh:

— J1aTy BBEACHHUS JIOKAJIBHOTO aKTa B IEHCTBHUE;

— yKa3aHue 00 03HAKOMJICHMHM paOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH I 3TOTO;

— (paMUITMH U TOJKHOCTH JIMLL, OTBETCTBEHHBIX 3a COOJII0/IEHHE JOKAJIBHOIO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMJIeHUEe YYACTHUKOB 00Pa30BaTeJILHOIO MPoLecca ¢ JOKAIbHBIMH
HOPMATHBHBIMHM aKTaMH

7.1. PabotHuku Yupexnenus (4acth 2 cratbu 22 TK P®) B 00s13aTeNbHOM MOPSIKE TOJKHBI
OBITb O03HAKOMJICHBI TIOJl JIMYHYIO POCIHCh CO BCEMH JIOKAIHbHBIMH HOPMATHBHBIMU aKTaMH,
MPUHUMAEMbIMU B OPraHHU3allMid U HEMOCPEJCTBEHHO CBSI3aHHBIMU C UX TPYAOBOU JEATEIbHOCTBIO.
Ecnm mokanmpHBIN akT KacaeTcs OOYyYarolmuXcsi, UX POJWTENEH, OH JOHKEH OBITh JOBENEH 10 HX
CBCICHHSL.

7.2. Ponutenu (3aKOHHBIC TTPEACTABUTENH ) 3HAKOMSATCS C JIOKATbHBIMU HOPMAaTUBHBIMU aKTaMHU
MIPH MOCTYIUICHUH B JOIIKOJIBHYIO 00pa30BaTeNbHYI0 OPTaHU3AIIHIO.



7.3. JlokanbHble HOPMATHUBHBIEC aKThl PA3MELIAIOTCS HA OHUIIMATIBHOM CaliTe YupekaeHHus.

8. U3MeHeHHe JJOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC aKThI:

— B CBSI3U CO BCTYIUICHHWEM B CHIJIy JHOO M3MEHEHUEM 3aKOHA WM JPYroro HOPMaTHBHOTO
MIPaBOBOI'0 aKTa, COAEPKAIIETO HOPMbI TPYIOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHUS,

— MO COOCTBEHHOMY YCMOTpPEHHIO. B 3TOM ciydae Ba)kHO, YTOObI MPUHUMAEMBbIE JIOKAJIbHbIE
aKThl HE YXYAIIAIM TOJOXKEHUS DPAOOTHUKOB IO CPABHEHHMIO C TPYAOBBIM 3aKOHOJIATEIHCTBOM,
KOJUICKTUBHBIMU JIOTOBOpaMH, coryameHusmu (4. 4 ct. 8§ TK PD).

8.2.I3MeHeHusI BHOCSTCS B TOM JK€ MOPsIIKE, B KOTOPOM JIOKAJIbHBII aKkT pa3padarbIBaics U
yTBEpKAaJica TnepBoHauyanbHO. HeoOXoauMo yduTBHIBaTH, YTO M3MEHEHHMs] MOTYT 3aTparuBaTh
ONpPECIICHHbIE CTOPOHAMM YCIIOBHS TPYJOBOrO AOroBopa, a corjacHo ct. 72 TK P® sto gonmyctumo
TOJIBKO IO COTJIAIICHHUIO CTOPOH. PaboTomaTens BIipaBe B OJHOCTOPOHHEM MOPSIIKE H3MEHSTH YCIOBUS
TPYJIOBOIO IOTOBOPA TOJBKO B CIy4yae OPraHU3alMOHHBIX UM TEXHOJIOTUYECKUX U3MEHEHHUH YCIOBUN
Tpyna. [Ipu 3T0M HEOOXOAMMO COOTIOAATE MPOLIEAYPY, onpeaencHHyo B ¢T. 74 TK PO.

9. OT™MeHA JIOKAJBHBIX AKTOB.

9.1.Cornacho cr. 12 TK P® ocHoBaHusIMU 11 IpEKpaLeHUs JEHCTBUS JOKAJIBHOTO aKTa WIN
OTJIENBHBIX €r0 MOJIO)KEHUN SABIISAIOTCS:

— MCTEYEHUE CpoKa AeicTBUs. Takas cuTyalus BO3MOXKHA, €CIM IIPU Pa3pabOTKe JIOKAIbHOIO
aKTa ObUI ompeneneH mepuoj ero aedcTBus. Ilpu HacTymaeHMHM yKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMAaTHYeCKH yTpauumBaeT cwiry. Ot paboromartens He TpeOyeTcs W3JaHUS JIOTOJIHUTEIBHBIX
JOKYMEHTOB, ITOATBEPKAAOLIMX 3TOT (PakT. B kauecTBe mpumepa MOKHO IPUBECTH IpaUK OTITYCKOB.
B cuny npsmoro ykazaHus 3akoHa TpaUK OTIYCKOB YTBEPXJAeTCs €KEroJHO M IpeKpalaeT
JEUCTBHE 110 OKOHYAHUH KAJICHIapHOT0 TO/a;

— OTMEHa (IIPU3HAHUE YTPATUBIIMM CHIIY) JIOKAJIBHOTO aKTa JIMOO0 OTAEIbHBIX €ro MOJOXKEHUN
JPYTUM JIOKAIBHBIM aKTOM;

— BCTYIUIEHHE B CWJIY 3aKOHAa WIM APYroro HOPMAaTHUBHOI'O IIPAaBOBOI'O aKTa, COJEPIKAILEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O [JIOTOBOPA, COIVIAIIEHWs, KOIJa YKAa3aHHBIE aKThbl
yCTaHaBJIMBAIOT 0oJjiee BBHICOKUH YpPOBEHb rapaHTHH pabOTHUKAM IO CPaBHEHUIO C JEHCTBOBABILUM
JIOKAJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMaTUBHBIA MPABOBOM aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHI ypOBEHb rapaHTUil paOOTHHUKAM MO CPABHEHMIO C JIOKAJIbHBIM aKTOM, JAEWCTBUE JIOKAJIbHOIO
aKTa WU OTIEIBHBIX €ro MOJI0KEHUN ITPEKPaIacTCs.
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